
3. Soft skill development 

In BBSBEC, Personality Enhancement Programs are included additionally in curriculum of 

students so as to give them overall personality development. Various Soft skill development 

programs are organized to inculcate the interpersonal skills among students. The college has 

also taken services of renowned career counselling companies viz. Mindtree Education Pvt. Ltd. 

and Triniti Pvt. Ltd.  

Contact Person: 

S. Lovejeet Singh, Coordinator, Training and Placement. 

E-mail: lovejeet.goraya@bbsbec.ac.in 

Contact no.: 8146900971 

List of some events organized is given below: 

3 (i) Personality Development Program  

The college has taken personality development program as a regular feature of curriculum.  

The syllabus for PDP/PEP classes has been designed for all the semesters. 

PERSONALITY ENHANCEMENT PROGRAM (COURSE CONTENTS & SCHEDULE) – 2018-2019 

SEMESTER  I 
36 

Hours 

ENGLISH  

 LANGUAGE   

PROGRESSIVE  

 SKILL  

 ENHANCEMENT 

Role Plays: Preparing for Difficult Conversations 

& Situations; Uses & Benefits, 

Body Language: Gestures; Facial Expressions; 

Importance of Eye Contact, Body Movement, 

Role of Formal Attire, Introduction to Grammar, 

Focus of Reading & Listening; Parts of Speech; 

Tense; Conjunction; Phrasal Verbs; Idioms, 

Art of Introduction (Formal & Informal) 

Vocabulary Development: Read Read& Read; 

Dictionary Use; Use of Journals; Thesaurus; 

Flashcards 
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Pronunciation: Voice & Accent; Mouth 

Positioning; Stress; Intonation; Connected 

Speech, 

Basics of Writing: Letter Drafting; Situational 

Story Writing; Email Drafting; Texting, 

Auditorium Sessions: Importance of Goal 

Setting; Attitude is Success; Leadership & Time 

Management 

SEMESTER II 
36 

Hours 

Attitude Training: Role of Formal Attire, Social 

and professional norms, self-assessment, goal 

setting, time and stress management  

Group Discussions: Tips for Success in GD's; How 

to Start, Lead and Conclude A GD; Types of GD; 

Do's & Don'ts and Mistakes to Avoid during a 

GD, Communication Skills: Verbal 

Communication; Written Communication; Non 

Verbal Communication; Role of Communication 

in Business & Relationships; Barriers to Effective 

Communication, 

Effective  Presentation Skills,Interpersonal 

Skills: Manners, Etiquettes; Social Awareness; 

Problem Solving; Self-Management, 

Vocabulary Building Continued,Spoken English 

practice sessions in the class. 

Auditorium Sessions: Fear/Anger& Stress 

Management; Unleash Your Potential; Art of 



Presentation/TECHNICAL/RELATED 

SEMESTER III 
36 

Hours 

Business English:Fluency Enhancement; 

Improved Listening Skills for Meeting & 

Teleconferences; Company/Sector Specific; 

Achieving Clarity in Written English; Effective 

Written Communication Techniques, 

Professional Etiquettes: ABC (Appearance, 

Behavior, Communication) of Professional 

Etiquettes; Office Etiquettes, Dining & Table 

Manners; Telephone Etiquettes; Party Manners, 

Vocabulary Building Continued 

Corporate culture training followed by a 

psychometric assessment 

Auditorium Sessions:Team Building; Motivation 

& Creative Thinking; Believe in 

Yourself/TECHNICAL/RELATED 

SEMESTER IV 
36 

Hours 

Public Speaking: How to prepare for Public 

Speaking; Creating A Powerful Structure; 

Effective use of Voice (Diction, Intonation, 

Rhythm & Pacing); Use of Body Language & Eye 

Contact; Dynamic Language 

Subject Verb Agreement, Syllogisms, Sentence 

Corrections, Critical Reasoning, Para Jumbles, 

Cloze Test, Cross Culture Etiquettes, Vocabulary 



Building Continued. 

Auditorium Sessions:  Motivation & Attitude 

Building/TECHNICAL/RELATED 

CREATION OF 

ELITE GROUPS 

– Placements, 

ELITE LEARNING GROUP – PLACEMENTS 

: 36 HOURS/SEMESTER 

The Training module focuses on the overall development of the students and not 

only prepares them for placements. By the end of the training program students 

shall have better understanding of the language with improved writing and 

spoken English skills. 

The training will help students become aware of the exam patterns of different 

companies and will assist in the preparation of the same. 

SEMESTER V 

Placement focused training on Aptitude: Percentage, Profit/Loss, SI, Compound 

Interest, HCF, LCM, Divisibility, Equation Basis Problems, Direction, Blood Relations, 

Venn Diagram, Time Speed & Distance, Work Pipes & Cisterns, Ratios & 

Proportions, Average Mixtures, Coding & Decoding, Series Completion, Cubes. 

Mock Test for Various Companies (TCS, Wipro, Infosys, CTS and related) 

   Auditorium Sessions 

SEMESTER VI 

Transition from Campus to Corporate: Imperative of Right expectations; 

understanding the Corporate World; Work Culture; Importance of Work Ethics; 

Resume Building Skills: How to make one self-standout in a resume; Avoiding 

common errors; Cover letters, Follow ups, Permutation & Combinations, 

Probability, Geometry, Heights & Distances, Linear & Complex Arrangements 

Auditorium Sessions 



SEMESTER 

VII/VIII 

Analytical Reasoning, Verbal & Non Verbal Reasoning, Number Systems, Clocks & 

Calendars, Data Interpretation, Data Sufficiency, Puzzles, Simplifications, Practice 

Exercises for Quantitative & Verbal Ability. 

Auditorium Sessions 

GD/PI & Aptitude: Mock GD's and PIs, Revision Tests, Computer Adaptive Tests, 

Case Study; Group Tasks, Role Played in a GD Mock Test for Various Companies 

(Accenture, Tech Mahindra, iGate, Microsoft, Aricent etc.), Mock Placement Drive 

ONLINE PLACEMENT ASSESSMENT EXAM 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Contracts of Mindtree Education Pvt. Ltd. And Triniti Pvt. Ltd 

 

 



 







 

















 



 



 



 



 



 



3 (ii) Soft Skill Lab 

This Lab is included in University curriculum. The copy of the curriculum is attached herewith. 

SOFT SKILLS-I Subject Code: BHUM0-F91                       L T P C                                                 0 0 2 1  

Course Objectives  

The course aims to cause a basic awareness about the significance of soft skills in professional and 

interpersonal communications and facilitate an all-round development of personality.  

Course Outcomes  

At the end of the course, the student will be able to develop his/her personal traits and expose their 

personality effectively.  

UNIT-1  

SOFT SKILLS- Introduction to Soft Skills, Aspects of Soft Skills, Identifying your Soft Skills, Negotiation 

skills, Importance of Soft Skills, Concept of effective communication.  

SELF-DISCOVERY-  Self-Assessment, Process, Identifying strengths and limitations, SWOT Analysis Grid.  

UNIT-2  

FORMING VALUES- Values and Attitudes, Importance of Values, Self-Discipline, Personal Values - 

Cultural Values-Social Values-some examples, Recognition of one’s own limits and deficiencies.  

UNIT-3  

ART OF LISTENING- Proxemics, Haptics: The Language of Touch, Meta Communication, Listening Skills, 

Types of Listening, Listening tips.  

UNIT-4  

ETIQUETTE AND MANNERS- ETIQUETTE- Introduction, Modern Etiquette, Benefits of  

Etiquette, Taboo topics, Do’s and Don’ts for Men and Women. MANNERS- Introduction, Importance of 

manners at various occasions, Professional manners, Mobile manners.  

CORPORATE GROOMING TIPS- Dressing for Office: Do’s and Don’ts for Men and Women, Annoying 

Office Habits.  

 



3 (iii) Workshop on Photo-Essays and Stories 

The Department of Management Studies and Photography Club of Baba Banda Singh Bahadur 

Engineering College organized a “Workshop on Photo-Essays And Stories” on 24th August 2017. 

The faculty and students from various departments participated actively in the session. 

 

 

 

3 (iv) Workshop on Personality Development Program: Achieve Success in Life 

The college organized a one day workshop on “Personality Development Program: Achieve 

Success in Life” on 08-03-2018. An eminent speaker Ms. Kanika Mehra, familiarized the 

students of B Tech (IInd Semester) with the emerging ideas and trends on how to develop 

personality in the 21st century contexts. 



  

  

  

 



 



 

 

 



3 (v) Workshop on Importance of Communication Skills 

A one day workshop on Importance of Communication Skills was organized by BBSBEC, 

Fatehgarh Sahib on 24-08-2017. Mr. Sandeep Wadhera, an experienced soft skills trainer guided 

the students of B Tech to upgrade their communication skills.  

  

 





 

 

For details of events regarding Soft Skills development, organized at BBSBEC, please see the 

link http://bbsbec.edu.in/naac/PDP-PEP.pdf. 

http://bbsbec.edu.in/naac/PDP-PEP.pdf
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